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Introduction

The new fillable EIA-782A and EIA-782C Excel survey report forms include features designed to make it
easier to add multiple states to each form. The new versions of EIA survey forms now contain password-
protected cells, and no longer allow users to add additional worksheets to the workbook. However,
users still have the option to copy and paste data or link cells onto the new EIA survey forms’
worksheets. The method for selecting multiple states for data entry has been changed to make this
process as simple as possible. This manual explains both the changes to the forms and the data linking
process that will be helpful for automated data populating of the new Excel forms.
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Updates to the EIA-782A Form

The updated EIA-782A form now allows users to more easily add data for multiple states. Users can
select multiple states from the new “States to be Reported” section on the “Parts 1-3” tab, as shown

below:
PART 3. STATES TO BE REPORTED
Specify the States for which you are reporting.  The States specified here will become columns in Part 4 and Parts 5-6.
Completion Status Summary Completion Status Summary
L [te#| state |Waming/ Comment \mlu;:” ‘;ales Voluprﬁgs séﬁales State# |State | Warning/ Comment Volur::ﬂ "'Sales Voluprflgs sé?aws

1 X State without Values Peported 27

2 LA  Statewithout Values 2
3 T State without Values 23
s+ OK StatewithoutValues N
s o

e 2
T _ 33 _

g o

s ¥

(L ®

"mo 7

12 33

13 - 39 -

TR o

o 0

% 2

7 8

18 44

S  —

0 %

2 a

2 8

23 49

Select the states for which you are reporting from the drop-down list in each row’s State cell.

U.S. Energy Information Administration

| Guide to the New EIA-782A & C Survey Forms




February 2019

Selected states are then automatically populated in Parts 4, 5, and 6 of the form. The same Products

from previous versions of the form are shown; they are now displayed in only two columns
(Volume/Price) in this updated version:

PART 4. MONTHLY STATE SALES OF FINI OTOR GASOLINE
State State State
oot Jproaur| S (D) gy | smedh) g | sesla) g
(Refer to Definitions) Code - - :
Volume Price Volume Price Volume Price
[Thousand Gallons] | [$0.000¢Gallon) || (Thousand Gallons) | ($0.000Gallon) || [Thousand Gallons) | [$0.000/Gallon)
RETAIL SALES (Direct Sales to End-Users)
SALES THROUGH COMPANY-OPERATED RETAIL OUTLETS
Reformulated Gasoling
Regular 153 44
Midgrade 154
Premium 155
Conventional Gasoline
Reqular 158
Midgrade 160
Premium 161
| SALES TO OTHER END-USERS
Reformulated Gasoline
Regular 153
Midgrade 154

Note that there is a hyperlink at the top of Parts 4, 5, and 6, “Add/Remove States,” which sends the user
back to Part 3, “States to be Reported,” where states can be added or removed as necessary.
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Updates to the EIA-782C Form

In Part 4 of the EIA-782C form, users now select a state from a drop-down menu at the top of each data-

entry column, as shown below.

—
eia] U.S. Encrgy Information

Administration

FORM EIA-782C

MONTHLY REPORT OF PRIME SUPPLIER SALES OF PETROLEUM PROD!

I:l Original

Mo Day Year

DHeuisiontoHepartDated:l | | | I I

RePORT PERIOD: || |

EIA ID NUMBER: |:

PART 4. STATE DATA

PRODUCT
[Reter to Definitions)

PRODUC
T CODE

MONT
[For the report period, select the State where delivery c
State 1: | State 2: State 3: State 4:
v

Reformulated Gasoline

[=3 1

Select state from this

Select the state or
territory for which sales
volumes are being

drop-down list 155 reported. Enter the sales
volumes applicable to
that state or territory in
Regular 159 the column below,
Midarade 160 ; ;
Fremium 161
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Linking Data between Spreadsheets

To link your reportable data to the new EIA-782 worksheets, it is recommended that you first create a
separate Excel template, which will in effect serve the same purpose as a new tabbed worksheet in the
form file itself. You will then export or copy your data into the template each month; the data will then
be automatically copied into the new EIA form’s spreadsheet. A detailed description of the process to
set up this new template is provided below:

1. First, download the new Excel version of the EIA form from the website. Survey forms are found at:
http://www.eia.gov/survey/#petroleum. In our example, we will use the new EIA-782A form.

2. After you download the form and open it in Excel, save it with a date-specific name on your hard
drive or network; for example, save Form EIA-782A as EIA782A_0219.xlIsx for the February 2019
report period.

Note: The EIA-782A form now includes a new Part 3, used to identify the states for which you will be
reporting. If you usually report for the same states each month, it will be easier to identify those
states in Part 3 of the EIA782A_0219.xIsx file, as those will not change from month to month. If you
submit data for Texas, Louisiana, Alabama, and Oklahoma each month, for example, the Part 3,
“States to be Reported,” section of your date-specific file should look like this:

H ©- : EI57824, 0210 - Excel 2 B - O X
HOME | INSERT | PAGE L | FORM | DaTa |Revie | view | acrog | Harris, Jo... =

NEEYEEIEE

Workbook | Show | Zoom 100% Zoom to Window| dacros

Wiews = - Selection - -
Zoom Macros -~
_STCODEP... = i I v
YWhich of the following best describes this firrm at the_end of this report period? (Sefect One): || ~
1 In operation 3 Sold or leased to another firm. See PAR
2 Tempaoararily or seasonally inactive 4 Fermanently ceased operation. See PA|

PART 3. STATES TO BE REPORTED

Specify the States for which you are reporting. The States specified here will become columns i

Completion Status Summary
State : Part 4 Parts 5-6 State .
# State | Warning !/ Comment Volume Sales Volume  Sales # State Warmning!Cq
1 TH State without Values 27
7, LA State without Values 28
3 AL State without Valuss 29
4 QK State without Values 30
5 - 3
| 5 —
5 32
= £V — -
» Parts 1-3 Part 4 B ... (+ Sk »

READY
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3. Open anew blank workbook in Excel, and save it as EIA782A_template.xIsx. This will serve as the
file to which you will be copying your company data. In informal fashion, set it up to resemble the
data-entry portion of the form you are working with. For example, the EIA-782A has numerous data-
entry cells, so you should set up the initial template to look something like this:

B0 d - : ELATE2A, template - Excel 72 @ - B X
HOME | INSERT PAGE LA FORMUL DATA REVIEW VIEW ACROBA Hams Jo.. -
» ﬁ 9% F;: Conditional Formatting = _ M
8- Font .&'.gnrn:n! Number "F-:'ma'ta:-st':- Cells Edltng
. . - - o Cell Styles = - .
Clipboard = Ttyles ~
A2 - fr | rETALSALES v
A B C D E F G -
Product |State1 |Statel |State? |State 2
1 Product Code Volume |Price Volume |Price
2| RETAILSALES
3 Reformulated Gasoline 1
4 Regular 153
5 Midgrade 154
& Premium 155
7 Conventional Gasoline
8 Regular 159
9  Midgrade 160
10 Premium Iﬁli / -
“« » Shoetl (&) T e ’

- 100%

Note that it basically resembles the data-entry section of the EIA-782A form; because this template
is for your use only, it’s up to you how closely you want it to look like the actual form. The important
thing is to have the data cells (highlighted in columns C and D above) set up to receive the data from
whatever source your company is sending it.

Note that in the sample screen above, if you will be loading data for the states mentioned in Step 2
(TX, LA, AL, OK), you should set up the template so that “State 1” in columns C and D is TX, “State 2”
is LA, etc.
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4. Now that the template is set up, copy your company data into the data entry cells using whatever
method you prefer. Ideally, you should set this up so that your data system will feed the new data to
this same template each month (automatically, if possible). This template won’t change (assuming
you report for the same states each month); only the data you feed it will be updated for each
report period.

H ©- - ELATS2A,_termplate - Excel 7 B - 0O X
HOME | INSERT | PAGE LA | FORMUL | DATA | REVIEW | VIEM/ | ACROBA | Harris, Jo.. ~
— 5% A = o FZ Conditional Formatting = | | 1= i
LBy~ [ - =
Paste 2 Font | &lignment | Mumber anrmatasTahle Cells |Editing
. N = = = [ Cell Styles~ - =
Clipboard & Styles -
_ - Data to be reported
82 ~ j:r RETAIL SALES v
should be populated
& B £ L. E h G into the data cells in
Product |Stafel |[Stafed |Siafe2 |Siale2 th. £ | t
1 Product Code Volume (Price Volume |Pric IS témplate
2 | RETAIL SALES
3 |Reformulated Gasoline
4 | Regular 153 44 3.357
5 | Midgrade 154 125 3.559
& | Premium 155 52 3,855
7 | Conventional Gasoline
& | Regular 159 25 3.572
9 | Midgrade 160 17 3.783
10 | Premium 161 62 3.991 -
Sheetl ® P [ ’
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5. Click (or ALT-TAB) back over to the new Form spreadsheet, and set up the links to the Template in
the appropriate formula bar. To do so, move your cursor into the first data-entry cell, and type in

the equal sign (“=

0 H - 3 ELATA24 0219 - Excel ? ®m - O X
HOME | INSERT | PAGE L | FORM | DATA REVIE | VIEW | ACRO | Harris, Jo.. =
& 5 =
Workboak | Show , [ Windowy | BAacr
Views - & =
Zoom Macros ”
EXACT - X v frl 4 v
= o
eia\ LS. Energy Information
Administration
REFINERSYGAS PLANT OPERATORS' MONT! ETROLEUM PRODU

[vpe of Report ( Check One

Original
Revision to Report Dated:

Click in the first
data-entry cell...

ART 4. MONTHLY STATE SALES OF FINISHED MOTOR GASOLINE  Add | Bemove States

State State
Product State 1; TX ;:Il::.;t State 2;: LA ;:::::
Code — —
Wolume Price Wolume Price
[Thousand Gallons) | ($0.000Gallon] || [Thousand Gallons) | ($0.0008Gallon] ||
RETAIL SALES (Direct Sales to End-L
SALES THROUGH COMPANY-OPERATED RETAI
Reformulsted Gasoline
Regular 153 s
Midgrade 154
Prermium 155
Conventional Gasoling
Regular 158
Micgrade 160
Pl cmin s, AR |
» Parts 1-3 Partd | P .. HO Kl ’
EDIT f m
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6. With your cursor still in the data-entry cell’s formula bar (next to the equal sign), click back over to
the Template and click the corresponding data-entry cell in the Template, as shown below:

Click in the first data- ) ’
entry cell to establish

- Ll S0 Es - =

Shyles
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the link to the form - X« Jfr | =lE1a7824_template.xIsx]Sheetl!SC34
A B C D E F
Product |Stafe 1 Siqte 1 State 2 |State 2 ‘
1 Product Code Volume |Price Wolume |Price
2 RETAIL SALES
3 |Reformulated Gasoline ey g
4  Regular L 44 3,357
5  Midgrade 154 125 3,559
& | Premium 155 52 3,853
7 Conventional Gasoline
&  Regular 159 25 3.572
9  Midgrade 160 17 3,783
10 Premium 161 62 3.991
Sheetl [

POINT HH m

O x

6 - = ELATS2A, ternplate - Excel ? =
FILE HOME | INSERT | PAGE L& | FORMUL | DATA | REVIEW | WVIEW | ACROBA | Harris, Jo... ~
% [|All =[] % B
B~ Font | &lignment | NMumber Cells | Editing

3
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7. When you click back to the Form spreadsheet, you will now see the formula
(=[EIA782A_template.xIsx]Sheet1!$C$4 in the sample below) in the formula bar, linking the Form
spreadsheet to the Template’s cell, as shown below:

H ©-
B| [

Workbook | Show
Views - M
EXACT h
——

Energy Inig

Note that the linking fin

-

p—

-=

Wi onay
Zoom Macros ~
X & fr o =lE187824 template.xlsx]Sheet1!5C5 v

EIATE24,

0219 - Excel

?

HOME | INSERT | PAGEL |FORMU | DATA | REVIEW | viEw | ACROB | Haris, Jo.. ~

FORM EIA-7824

formula is now REFINERSYGAS PLANT OPERATORS' MONTHLY PETROLEUM PRODUCT

H - O X

POINT

shown Mo
k (Check Onel: REPORT PERIOD: |:|
Original Mo Day Year EI& ID HUMBER: |
Revision to Report Dated: | [ | | |
PART 4. MOHTHLY STATE SALES CF FINISHED MOTOR GASOLINE Add!Bemoye States
State State
PRODUCT Product State 1: TX ;:::‘c:.: State 2: LA ;::‘:ust L
(Refer to Definttions) Code - -
Volume Price Yolume Price %
[Thousand Gallons) | (£0.0000Gallon] || [Thousand Gallons) | ($0.0000Gallon) || (Thou
RETAIL SALES (Direct Sales to End-User
SALES THROUGH COMPANY-OPERATED RETAIL OL
Reformulsted Gasoline
Regular 153 1=hest115CH4
Midgrade 154
Premium 155
Conventional Gasoline
Regular 153
Midorade 160
i e, 161 ) -
» Parts 1-3 Part 4 Par .. 1 b
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8. With the cursor still in the formula bar of the Form spreadsheet, press Enter to activate the link. The
data from the Template will appear in the cell on the form, as shown below:

B H - = EIAT824_0219 - Excel ?2 B - M %
HOME | INSER | PAGE |FORM DATA REVIE |VIEWY|ACRO | Hamis, Jo.. =

B |%|Q [2 B |28 |E

Warkbook | Show | Zoom 100% Zoornto |Window  hacros

Views ~ - Selection - -
Zaom Macros ~
_15314v 1 v o f_\- =[EIA7B2A_template xlsx]Sheet1!5C54 '
w
e -
1 ) US. Encrgy Information
ela Administration EORM EIA782A

REFINERS'/GASIT OPERATORS® MONTHLY PETROLEUM PRQDUCT

Type of Report [ Check One): REPORT PERIOD:

Original Day Year El& 1D HUMBER:
Revizion to Report Dated

Press Enter and the

e PART 4. MONTHLY STATE SALES CHED MOTOR GASOLINE  Add | Bemove Siates
data link is _ _ ESALES O R =
i . tate State
established, copying PRODUCT Product e 1: % without Stte2 LA - wihouwt | ]

the data fI'OTTI the o (Refer to Definttions) Code s Prioe pym— Price .

- pnd Giallons] | ($0.000/Gallon] || (Thousand Gallons) | ($0.0000Glon] || [Thow
templat;la ':10 this \ RETAIL SALES (Direct Sales to End-User
spreaasheet _OP
P SALES THROUGH COMPANY-OPERATED RETAIL OL Note that the

Reformulsted Gasoline . )
Reguar 153 44 formula is still
e = shown in the
Premium 155
Convertional Gasoline formula bar
Regular 159
Wiclgrade 160
Pramiam - 161 | -
» Parts 1-3 Part 4 w B F [« »
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10.

11.

12.

Perform these linking steps (Steps 5 through 8) for each of the data-entry cells in the Template and
Form spreadsheets. For example, in the EIA-782A, you will need to create twelve such links (six
Volumes and six Prices), for each of the different sales types that you report. Some forms have even
more cells, and their Templates will require more time to set up. But you will only need to create
these links one time, and use the same Template and Form spreadsheets each month.

After you have created all of the necessary links to the data-entry cells, and the current data
appears in your Form spreadsheet, your form should be ready for submission. Save the
EIA782A_0219.xlsx file to your hard drive/network, and submit it as you have in the past, via Secure
File Transfer or fax.

When it is time to submit your next form, open the previous month’s Form file (EIA782A_0219.xlsx)
and save it with the new period’s name (EIA782A_0319.xIsx, in our example). The new file will have
the necessary links to the Template already in place, as you set them up last month. Then open the
Template. Export your company data into the Template as you did in Step 4 above.

When your company data for the current period are loaded into the Template, they will be
automatically copied into the appropriate cells in the Form spreadsheet (EIA782A_0319.xIsx).
Review your data, save the form, and submit as usual.

Repeat steps 11 and 12 each month in order to prepare and submit your form.
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